Hanako Kimata

415 E. Golf Rd. Apt.114

Arlington Heights, IL 60005

（847）228-1660

kpc@kimata.com
OBJECTIVE 
    

To obtain a entry-level position in a business organization requiring international communication 

skills in the marketing field.
EDUCATION    

University of Chicago,              Chicago, IL                 2002-2004



Bachelor of Business in Marketing (Expected: August 2004)

                           GPA: 3.5

                                                                  Relevant Course Work

                          International Marketing      Purchasing Management      Consumer Behavior

                                       Professional Selling    Marketing Research     Advertising
The University of Heisei,     Kanagawa, Japan,         2000-2001

             

Major: Business Management and Computer Information System

WORK EXPERIENCE
Receptionist                             ABC Co.Ltd.      Kanagawa, Japan                    Summer 2002 
· Answered telephone

· Assisted in accounting

· Kept records of shipping documents

Administrative Assistant         XYZ, Inc.           Kanagawa, Japan                    2000-2001
· Filed customer forms and purchase orders

· Edited forms and documents for sales department

· Coordinated business conference for executives 
ADDITIONAL SKILLS
Language: Fluent in Japanese and English, writing & verbal

Computer: Microsoft Word, Excel, Power Point, Outlook, All Internet Browsers

Responsible and Highly motivated learner 

SERVICE
Volunteer 

Alternative Winter Experience,

12/2002
· As part of a team of students, helped to built houses, tutored special needs students, and contributed to group reflections and team-building activities

REFERENCE                                                  Available on request
